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Coast Village Property Owners Corporation (CVPOC) 

Architectural Review Committee (ARC) 

Policies and Procedures 

 

The purpose of the Architectural Review Committee (ARC) within Coast Village is to help 

lot owners develop their lots for their unique purposes within the requirements of Coast 

Village governing documents. 

 

The best process for lot owners and the ARC to work together is for the lot owner to 

contact the ARC during the initial idea stage.  This will ensure a smooth approval 

process, with the ARC helping the lot owner with specific Coast Village requirements and 

submitting a correct project application. 

 

The ARC will help lot owners with all of the requirements within Coast Village governing 

documents.  It is the lot owner's responsibility to comply with other city, county, state, 

and federal laws, codes, and requirements. 
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Dear Coast Village Lot Owner, 

 

The Coast Village Architectural Review Committee (ARC) provides the attached packet of 

information as a set of guidelines to assist you as you plan construction, alteration, or 

additions to your property.  The Architectural Review Committee is mandated to assist 

residents in planning improvements in a manner that is compatible with the 

Corporation’s Covenants, Conditions and Restrictions (CC&Rs) and Rules and 

Regulations. 

 

Attached is a copy of the ARC Policies and Procedures, Procedures for the Application 

Process, applications, and an example of a plot plan.  Please be advised that you shall 

have ARC approval of your construction project before you obtain city approval and 

receive the necessary permits or start construction.  Failure to abide by this rule will 

result in a fine.  It is the ARC’s desire to work with lot owners who wish to make 

improvements and alterations to their property.  We are dedicated to the continued 

enhancement and preservation of Coast Village.  Repair of a residential structure and 

other existing structures (i.e., work that does not alter the existing structure’s footprint) 

is not considered an improvement and may be done without ARC approval (i.e., no ARC 

approval is needed for reroofing a home or replacement of windows).  Please contact the 

ARC through the main office at (541) 997-3312 if you have any further questions 

regarding any information in this packet. 

POLICIES AND PROCEDURES 

These Architectural Review Committee Policies and Procedures (ARC P&Ps) are 

applicable to all lot owners of Coast Village.  These policies and procedures when 

approved by the Board of Directors (BOD) supersede all previous ARC P&Ps.  This 

document in no way amends or supersedes any portion of the Declaration of Covenants, 

Conditions, and Restrictions (CC&Rs).  The ARC will review and recommend to the 

CVPOC BOD changes to their policies and procedures as necessary. 

PURPOSE 

The purpose of the ARC P&Ps is to provide lot owner(s) with minimum rules, procedures, 

and architectural standards to enable them to achieve their desired level of individual lot 

improvements while maintaining the quality development originally planned for Coast 

Village. 

THE COMMITTEE 

The ARC was established and made a permanent committee (CC&Rs §1.0/Bylaws §7.4).  

The ARC shall act as a review, inspection, and approval body to foster an environment 
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that preserves and enhances the character and quality of Coast Village (CVPOC Bylaws 

§7.4.a).  The ARC shall keep written minutes of their proceedings (CVPOC Bylaws §7.5). 

DEFINITIONS 

 

Auxiliary Structures:  All other structures do not require three-foot (3’) side or five-

foot (5’) rear set-backs, but cannot encroach into the greenbelt.  It is recommended to 

maintain a minimum of three feet (3’) set-back for structure maintenance so as to not 

disturb the greenbelt. 

 

Develop:  To bring about growth, to construct or alter a structure, to make a physical 
change in the use or appearance of land.  "Develop" also includes, but is not limited to, 

new building, building alterations or additions, site improvements, or a change in use. 
 

Development:  1) To develop land or property means to make it more profitable by 

building structures or improving the existing structures.  2) The act, process, or result of 
developing. 

 

Dwelling Unit:  Any structure that contains sleeping, and/or cooking, and/or bathing 

facilities, and which is occupied by an individual(s) for more than six months in any 

twelve (12) consecutive month period (CVPOC CC&R §1.20).  In addition to the dwelling 

allowed above, one mobile structure may be permitted for use as guest quarters for up 

to six (6) months in a twelve (12)-month period if there are at least two parking spaces 

on a lot in addition to the parking area for the mobile structure (Florence Title 10-29-

3B). 

 

Fence:  A barrier intended to prevent escape or intrusion or to mark a boundary.  

Fences and fence-like structures are usually constructed from posts that are connected 

by boards, wire, and/or rails. 
 

Greenbelt:  The primary design feature that makes Coast Village a unique planned 

community is the specification of greenbelts to serve as a visual screen and to protect 

privacy between adjacent lots.  Side and rear set-backs are to be developed and 

maintained as greenbelts.  Greenbelts may not be used for lot development, storage, or 

lot access other than emergency.  Greenbelts are generally determined by set-back 

requirements.  Greenbelt vegetation shall not be disturbed or removed on any lot within 

five feet (5’) from the side and back property lines.  The greenbelt must be fostered and 

maintained.  Driveways are excluded.  A three foot (3’) walkway between the greenbelt 

and the dwelling must be kept cleared by order of the Fire Marshall (CVPOC CC&R 

§10.2a). 

 

 Foster:  Encourage or promote the development of the greenbelt. 
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 Maintain:  To cause or enable the greenbelt to continue with the existing plants.  

This would mean:  1) Keeping what you already have unless diseased or dead, and 

2)  If diseased or dead, you may cut out the diseased portion.  If dead, you must 

replant. 

 No existing healthy plants can be removed or taken away from the position 

occupied in the greenbelt area. 

 

Greenbelt Restrictions:  Sparse or missing greenbelt must be replanted or have a 

signed agreement with the ARC in the lot folder acknowledging a start-to-finish 

greenbelt reconstruction plan before any permits will be given for any construction on a 

lot.  Motion to require membership to use only plants from the City of Florence plant list, 

natives, or drought tolerant species when replacing greenbelt (June 2022 BOD meeting; 

motion passed unanimously). 

 

Natural Vegetation:  Vegetation indigenous to Coast Village and the Florence area 

which are drought tolerant; those wood plant species native to this region which include, 

but are not limited to, shore pine, fir, hemlock, spruce, cedar, rhododendron, wax 

myrtle, manzanita, madrone, kinnikinnick, and salal and other associated plants 

(Florence Title 4-6-2 Definitions). 

 

Screening or Buffering:  Screening or buffering shall consist of sight-obscuring 

vegetation at least six feet (6’) high, except as required by vision clearance (Florence 

Title 10-29-2 Definitions). 

 

Set-Backs:  Set-back in building terms is defined as the minimum distance which a 

building or other structure must be set back from a street or road, or any other place 

which is deemed to need protection, like greenbelts. 

 

 Front Yards:  All dwellings and structures shall be set back at least twenty feet 

(20’) from the front property line unless the street pavement encroaches onto the 

lot, then the dwelling portion of the structure may be set back a minimum of ten 

feet (10’) from the closest edge of pavement and the garage or carport shall be 

set back twenty feet (20’) from the closest edge of pavement (Florence Title 10-

29-5C1). 

 

 Side Yards:  A greenbelt of not less than five feet (5’) shall be maintained on 

each side of the lot.  The CVPOC BOD will tolerate no other use of this area. 

 

 Rear Yards:  A greenbelt buffer of not less than five feet (5’) shall be maintained 

on the rear yard of a lot.  All dwelling units shall be set back not less than ten feet 
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(10’) from the rear property line, and a three foot (3’) clearance shall be 

maintained between the greenbelt and dwelling for fire safety.  Non-residential 

accessory structures shall be set back not less than five feet (5’) from the rear 

property line (Florence Title 10-29-5C3). 

 

Structure: A building or other object constructed from several parts.  A structure can be 

constructed or arranged according to a plan. 

LOT COVERAGE RESTRICTIONS 

Maximum lot coverage limits are the same as those specified in the City of Florence 

zoning regulations for both the Single Family Residential District (RS) and the Mobile 

Home Residential District (RMH). 

 

1. Enclosed Structures:  The maximum coverage by all enclosed structures shall 

not exceed thirty-five percent (35%) of the lot. 

 

2. Total Developed Coverage:  The maximum coverage by all structures, 

driveways, parking areas, and access ways shall not exceed sixty-five percent 

(65%) of the lot area (CVPOC CC&R 10.2e1-2). 

STRUCTURE HEIGHT RESTRICTIONS 

Structures are limited to a single story, not to exceed sixteen feet (16’) in height 

(CVPOC CC&R 10.2c).  Definition of structure height shall be the vertical distance 

between the average finished grade at the base of the structure to the peak or crest of 

the roof of the structure (Florence Title 10-29-2: Definitions – Height). 

NOTE:  Soil shall not be imported to the lot to elevate the finish grade at the front of the 

structure without specific approval of the ARC. 

FENCES 

Only under extremely rare circumstances will property line fences be approved.  All 

fences within Coast Village must comply with Florence Title 10-34-5. 

 

Fences and Walls:  The height of fences and walls between the building and the front 

line shall not exceed four feet (4’) and no greater than six feet (6’) in height in rear and 

side yards.  All fence and/or gate applications require both BOD and ARC approval.  The 

fence process takes time; it can take up to six (6) weeks.  The completed application 

must be presented to the ARC for review.  The ARC will contact the lot owner to 

schedule a walk-through of the lot and the proposed project to provide the ARC a visual 

understanding of said project.  If the ARC determines the fence meets all requirements, 
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then it will present the application to the BOD for consideration at the next scheduled 

board or directors meeting.  If approved by the ARC and BOD, a yellow construction 

permit will be issued.  Only then can construction of the fence commence. 

WHEN IS AN ARC PERMIT REQUIRED? 

Any work that will add a structure or alter an existing structure’s footprint will require a 

permit from the ARC.  All fences, gates, walls, patios, stairs, wheelchair ramps, 

ramadas, carports, driveways, etc., require an ARC permit.  Manufactured homes, park 

models with holding tanks, trailers, fifth wheels, and other forms of recreational vehicles 

must have RVIA and/or UL certification attached to the units. 

 

Any new installation, including replacement of an existing dwelling unit, not having 

holding tank(s) may not be older than five (5) years old, except as otherwise allowed by 

the BOD (CVPOC CC&R 5.2c); for any dwelling unit with holding tank(s), the maximum 

age is ten (10) years.  Any dwelling unit must conform to CVPOC CC&Rs Article 5, 

Oregon Building Codes, and City of Florence Zoning Regulations for single family 

residences (RS) and/or mobile home residential (RMH).  Dwelling units of conventional 

construction must conform to all local, state, and federal building codes, ordinances, and 

rules and regulations. 

USE OF CONTRACTORS 

Lot owner(s) are responsible to ensure all contractors abide by Coast Village Rules and 

Regulations and any conditions set forth in the Coast Village Construction Permit 

Process.  The motion to require any contractor who is doing more than $2000.00 per 

project worth of work to be licensed and bonded per state regulation was passed 

unanimously in the February 2022 BOD meeting. 

LOT OWNER RESPONSIBILITIES 

 

PROJECT PREPARATION: 

1. Review Your Lot’s Current ARC Folder:  There is a green file folder in each lot 

file in the Coast Village office.  This is your ARC folder.  In 2014 each lot had a 

review of any greenbelt encroachments.  If there are encroachment violations 

(into your greenbelt), that information will be in this folder.  Review the folder for 

information regarding building on the lot. 

 

2. Locate Your Lot’s Property Markers:  Locate and mark all correct property 

corner markers.  If you cannot locate the correct markers, you shall be required to 

hire a professional survey company to either perform a full survey of the lot or a 
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property pin search by a professional survey company will fulfill the ARC’s 

requirement.  (A pin search is sometimes unsuccessful, but costs less. A survey is 

guaranteed, but more costly.) 

 

No lot within CVPOC shall be developed (defined as making a major change) 

without a proper legal survey from a professional survey company.  A copy of that 

survey must be included in the lot owner’s file, along with the ARC paperwork 

(Oct. 2021 BOD meeting; motion passed unanimously).  EXCEPTION:  As long as 

the survey company can find all the original corner/survey marker pins for a lot, a 

pin search will qualify as a survey.  If a pin search is unsuccessful, a full survey 

shall be required (Jan. 2022 BOD meeting; motion passed unanimously). 

 

A complete survey will not be required if the project is on an existing building 

(repairing or replacing original work on things such as steps) or other projects that 

require ARC approval and meet these conditions: 

 It is not affected by set-back requirements and 

 It does not affect or approach the perimeter or greenbelt of a lot (Jan. 2022 

BOD meeting). 

 

3. Review Your Greenbelt:  Inspect the greenbelt on your lot; note all areas that 

are thin, non-existing, or have not reached a height of at least six feet (6’).  

Whether or not your project affects or involves your greenbelt areas, all ARC 

application reviews must include a review of the greenbelt on the lot.  Some lots 

have preexisting special greenbelt circumstances that will be considered during 

project/lot review.  No application will be approved by the ARC unless all greenbelt 

areas are in proper condition or are actively being restored.  Greenbelt 

restoration/reconstruction will be required to restore said greenbelt to the 

standards stated in City of Florence Title 10-29-2: Definitions - Screening or 

Buffering (listed in this document in “Definitions” section) (refer to “Greenbelt 

Restrictions” of this document). 

 

4. Create Your Current Plot Plan:  The lot owner(s) prepare a current plot plan of 

the property, which shows to scale the location and dimensions of all structures, 

sheds, ramadas, and permanent driveways and walkways in relation to the lot’s 

property lines; distances from property lines to the project should be included.  

Any application submitted without a plot plan will be returned.  This plot plan shall 

be attached to the application.  
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NOW YOU CAN BEGIN THE APPLICATION! 

1. The lot owner(s) complete the ARC application form.  Applications are available at 

the CVPOC main office or online at 

https://www.coastvillageflorence.com/Forms.html 

 

2. A copy of your current plot plan with the project highlighted on the plan shall be 

attached to the completed request/application form when turned in to the main 

office. 

 

3. Submit your request/application to the main office.  The office will date stamp and 

scan your request.  The ARC Chair will be notified of the request/application, and 

the application will be placed in your lot file. 

 

4. Request/application shall be submitted at least seven (7) days prior to the ARC 

meeting to allow the committee time to examine the application and schedule a 

walk-through of the project request.  The ARC schedules walk-throughs and 

inspections on Thursdays.  The ARC holds open meetings on the second (2nd) and 

fourth (4th) Tuesdays of the month.  The meetings are currently in Zoom format.  

Zoom may be accessed via computer or telephone.  Meetings commence at 4:30 

p.m. 

 

5. It is highly recommended that the lot owner/contractor attend the ARC meeting 

should additional information be required. 

 

6. Upon ARC approval the lot owner will be issued a yellow Coast Village Building 

Permit within two days that will be posted in an area that will be visible from the 

street.  The purpose of this permit is to provide visual confirmation to your 

neighbors that you have complied with the rules and been given permission by the 

ARC to begin work. 

 

7. Permits are issued for a six-month period.  If the project is not completed in the 

six-month time frame, it must be renewed using Project Extension Form 005. 

 

8. Once ARC has issued a building permit, no deviations or changes from the 

application will be permitted without first obtaining approval from the ARC.  

Approval for any change is obtained by following the same procedures as the 

original permit. 

 

9. Stop Work Order:  A Stop Work Order (red) shall be issued if (a) any lot owner is 

found to be constructing without approval from the ARC or (b) any lot owner is 

found to be removing or cutting any vegetation in any area that is greenbelt.  Any 

http://www.coastvillageflorence.com/Forms.html
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representative of the ARC, BOD, or Park Operations Manager (POM) has the 

authority to issue a Stop Work Order pursuant to violations of CVPOC governing 

documents. 

 

10. City of Florence Building Permits:  Prior to obtaining a building permit from the 

City of Florence the lot owner(s) shall have their application approved and obtain 

the yellow ARC Construction Permit.  The lot owner/contractor(s) and/or agent(s) 

are responsible for obtaining the appropriate City of Florence permits and for 

complying with all applicable local, state, and federal ordinances, codes, and 

regulations. 

 

11. Final Review of the Project:  Upon project completion the owner(s) will return 

the yellow permit to the CV office, who will then contact the ARC Chair to arrange 

for the in-person, final review of the project.  The ARC will have two or more 

members review the project.  If the project was completed as the application 

stated and all conditions met, including agreed-upon greenbelt reconstruction 

plan, the permit will be signed off and placed in the lot file.  If the project is not 

completed as the application stated, the ARC will not sign off and the permit 

violation will be brought to the BOD for possible fining. 

 

NOTES: 

1. Obtaining a City of Florence permit does not eliminate or supersede the lot owner’s 

responsibility to comply with all ARC P&P, CVPOC CC&Rs, Rules & Regulations, and 

Bylaws. 

2. Variances:  The lot owner(s) has the right to request a variance from CVPOC 

BOD.  It is the responsibility of the lot owner to request the variance be put on the 

agenda for the next BOD meeting. 

3. The application to and the review and approval by the ARC and/or the BOD of any 

materials whatsoever shall in no way be deemed to be satisfaction of or 

compliance with any building permit process or any other governmental 

requirements, the responsibility for which shall lie solely with the respective lot 

owner(s) (CVPOC Bylaws §7.4c). 

RIGHT TO INSPECT 

The ARC reserves the right to inspect any proposed dwelling unit it feels may be a 

hazard to Coast Village or its lot owners either physically or fiscally.  It may do this on 

its own or by requiring the lot owner to provide a home inspection done by a certified 

home inspector.  Should the lot owner(s) refuse to provide this inspection, then the 

application will be denied and the lot owner(s) will be notified that they may appeal this 
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decision through the BOD at their next scheduled meeting. It will be the responsibility of 

the lot owner(s) to get the appeal onto the BOD meeting agenda. 

ARC FORM 

The ARC form is available online at coastvillageflorence.com/forms.html to download and 

print at home or is available at the office. 
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